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Howdy Aggie Moms,

First I would like to say what an honor it has been for me to serve as your Federation Fifth Vice-President
for Aggie Mom Boutique for the 2009-2010 year.  On behalf of the Federation of Texas A&M University
Mothers’ Clubs’ Officers, including myself, I want to thank each of you for participating in Boutique.  This
event has been a tremendous success for several years and I am looking forward to adding this year to that
list.

Our Federation President, Mrs. Becky Demeter, has chosen “Come Home To Aggieland” as her theme for
2009-2010.  It is truly an honor to be a part of an organization that is committed to supporting the students,
programs and campus traditions at Texas A&M University.

The Aggie Moms Boutique Workshop packet has some detailed information in reference to participating in
boutique.  Please take a few minutes to review the information.  In addition, I will be forwarding
correspondence by e-mail in reference to any updates or changes that may occur.

In closing, please do not hesitate to contact me if you have any questions, or if I can be of further assistance.
I am here to help you in any way I can.

Thank you again for giving me the opportunity to work with you in coordinating Aggie Moms Boutique.
Please feel free to contact me with any questions or concerns at:  cell phone:  830-570-2932 or E-mail:
glen.urban@att.net.

Welcome Home Aggie Moms,

Prissy Urban

Federation Fifth Vice President
P.O. Box 121
Pleasanton, Texas  78064
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Sales by Tax Exempt Organizations

You must pay sales tax on everything your club sells with the following exceptions:

·  Each club is entitled to two, one-day sales per year on which no tax is paid.  Example:
Parents’ Weekend Boutique.  When your club uses these one-day sales you must state in
writing that you are using the function as your one-day sale and will neither collect nor
remit sales tax for that event.  This written statement must be displayed at your sale.

·  Income from the sales of raffle tickets

·  Income from the sale of tickets to events used as fundraisers such as concerts

·  All food items sold including baked goods and spaghetti suppers, etc. as long as the food
is actually prepared and sold by Aggie Moms and the event is not catered.

·  Sales from a garage sale provided the club has only one garage sale per year

For more information:  1-800-252-5555 or
http://www.window.state.tx.us/taxinfo/taxpubs/tx96_122.pdf



Federation of Texas A&M University Mothers' Club

April 16, 2010

The __________________________________ Texas A&M University Mothers' Club has
chosen April 16 and April 17, 2010 as its two one-day tax free sales days.  We will neither be
collecting nor paying sales tax on income for these two days.  Therefore, we will not be
providing you a copy of our Texas Sales and Use Tax Permit.

____________________________ _____________________________
Signature of Club Representative Title

_____________________________________
Prissy Urban
Fifth Vice President – Boutique
Federation of Texas A&M Mothers’ Clubs
P.O. Box 121
Pleasanton, TX  78064









Boutique Outside Vendors (non-Aggie Mom Club vendors)

Aggie Moms' Clubs have the crowd & buyers for Boutique.  Only through the graciousness of
your club is an outside vendor allowed to participate.

Some questions your club should answer: Is this Vendor licensed through Texas A&M
University?  Is the decision to allow this vendor to participate divisive to your club? Is the
club's profit worth it?  How much help is your club expected to provide for the vendor who will
pocket most of the profit?  Does this obligate your club year after year to this vendor?  Would
your club benefit by purchasing items from the vendor and selling them at Boutique as a club?
(The vendor could donate back to your club X amount of dollars for each XX amount you
purchase.  Ex: Cindy Boettcher & her books.)

If your club allows an outside vendor to participate with your club at your club's tables you
must:

(1) Verify that the Vendor is licensed with A&M University

(2) Work out your own deal with your vendor
(a) what percentage is fair
(b) who will make the refunds if necessary
(c) will the vendor pay the club for table fees
(d) who will pay the taxes per your fair percentage -

If Parents' Weekend Aggie Moms Boutique are your club' s 2 tax free days per year - your
outside vendor is not entitled to participate in your tax free days - you could loose your non-
profit status as well as the Federation loose its non-profit status
NOTE:  This could turn into an accounting nightmare, so be careful.

(3) ALL monies (cash, checks, traveler's cheques, money orders or credit cards) must go
through your club.  Clubs and vendors not following this procedure are subject to
immediate removal from the boutique.  No exceptions, no excuses, no justifications
and no table rental refunds.

(4) After the boutique is officially closed (5pm on Saturday), your Treasurer may work
with your outside vendor on compensation of sales.  NOTE: You will need to do this
outside of Reed Arena (a different location or later date)  - we have to officially be out
by 6pm - any club not cooperating will be charged the $300.00 per hour that Reed
Arena will charge the Federation.



Federation of Texas A&M University Mothers' Clubs wants to maintain its non-profit status and
wants to continue the success of Parents' Weekend Aggie Moms Boutique.  Your cooperation is
needed.  Thank you.

Raffle Tickets
Texas law allows non-profit membership organizations that have a 501 (c) tax exemption to
conduct raffles to support their charitable cause.  Under the Charitable Raffle Enabling Act of
January 1, 1990, permits “qualified organizations” to hold up to two raffles per calendar year,
with the following restrictions.

Restrictions:
·  A qualified organization may hold only two raffles per year and only one raffle at a

time.
·  Raffle tickets may not be advertised state wide or through paid advertisements.
·  Each raffle ticket must state the name or address of the organization holding the raffle,

the name of an officer of the organization, the price of the ticket and a general
description of each prize to be awarded that has a value of over $10.00.

·  Prize money is not allowed
·  Only members of the organization may sell tickets
·  No one may be compensated directly or indirectly for conducting the raffle or for selling

raffle tickets

Yes, we know it would be easier to use the carnival-type-double-tickets.  However, the State of
Texas requires this information on raffle tickets.  For more information: 1-800-252-8011 or
http://www.oag.state.tx.us/consumer/raffle.shtml   Office of the Attorney General of Texas.















FORM F

Instructions

RESERVATIONS FOR TABLES AT AGGIE MOMS’ BOUTIQUE – 2010

***DEADLINE DATE: FEBRUARY 18, 2010***

 (FORMS POSTMARKED AFTER THE DEADLINE WILL NOT  BE ACCEPTED)

Please send check with the completed form and copy of your Texas State Sales Tax Certificate to:

Prissy Urban, 5th Vice President 830-570-2932
P.O. Box 121 glen.urban@att.net
Pleasanton, Texas 78064

AGGIE MOMS’ BOUTIQUE – APRIL 16-17, 2010 (PARENTS’ WEEKEND)

LOCATION: Reed Arena

SALE HOURS: Friday 10:00 am to 4:30 pm
Saturday 9:00 am to 5:00 pm  *Note that all items must be removed from

Reed Arena by 6:00 p.m. on Saturday.

SET UP DATE & TIME: Thursday-12:00 p.m. to 5:00 p.m.  Doors will open from 12:00 pm until 5:00
pm on Thursday, April 15, 2009 to unload materials and set up displays.

Each club is responsible for its own sales personnel, change, pricing, and displays (except tables). When the
Boutique closes on Friday, the doors will be locked, so you may leave merchandise overnight.

However, NEITHER THE FEDERATION NOR THE UNIVERSITY WILL BE R ESPONSIBLE FOR
LOST OR STOLEN ITEMS.

Raffle: All raffle items will be displayed in the concourse area of Reed Arena. There will be NO RAFFLES,
DRAWINGS, ETC. on the arena floor. If your club has a raffle, you are required to reserve an additional table
for the concourse area. RAFFLE ITEMS ONLY ARE ALLOWED IN THE SPACE IN THE
CONCOURSE AREA!!!

Goodie or Exam Bags:  We are at our maximum number of tables allowed on the arena floor.  If your Club
passes out Goodie or Exam Bags at Boutique, you will need to purchase an additional table on the Concourse
area next to your raffle table.  This should take the place of a table you normally purchase on the arena floor for
these items.  NO GOODIE OR EXAM BAGS WILL BE ALLOWED ON THE ARE NA FLOOR.

Since the Boutique is open during the Saturday morning Federation meeting, we urge you to get students or
dads to assist your club as sales people so you and your members can attend the meeting.

A packet of information including your unloading information, table assignment, and general rules will be
mailed to your club within two weeks of the Boutique.



Your parking pass will be included in the packet you will receive upon check-in on Thursday.

Please read all materials carefully due to any last minute changes.

ABSOLUTELY NOTHING IS TO BE PUT ON THE WALLS, COLUM NS,
OR DRAPES

EACH CLUB IS RESPONSIBLE FOR THEIR OWN MERCHANDISE

As The Aggie Code of Honor states:  "An Aggie doesn 't lie, cheat or steal or tolerate those
who do."  Moms please do not steal other Clubs’ ide as, under cut pricing or try to woo
vendors from another Club.  If this comes to the St aff’s attention, you could be asked to leave
and barred from participating in future Boutiques.  Please be considerate of others.

Thank you again for your cooperation and support and lets make Aggie Moms Boutique - 2010 the best
year ever!! Please do not hesitate to contact me if you have questions or if I can be of further assistance.

Welcome Home to Aggieland,
Prissy Urban, Federation Fifth Vice President



FORM F

RESERVATIONS FOR TABLES AT AGGIE MOMS’ BOUTIQUE – 2009
***DEADLINE DATE: FEBRUARY 18, 2010***

(FORMS POSTMARKED AFTER THE DEADLINE WILL NOT BE ACCEPTED)

Please send check, the completed form and copy of your Texas State Sales Tax Certificate to:

Prissy Urban, 5th Vice President 830-570-2932
P.O. Box 121  glen.urban@att.net
Pleasanton, TX    78064

NAME OF CLUB:  _________________________________________________________________________

PERSON IN CHARGE OF BOUTIQUE: ______________________________________________________

ADDRESS: ______________________________________________________________________________
                                Street                                    City                     State                           Zip

PHONE:________________________________ EMAIL :__________________________________________

We wish to reserve _____ tables at $50.00 per table. $____________________

Will you require access to an electrical connection? YES _____ NO _____ $____________________

Electrical outlet charge $20.00 (additional to table charge) $____________________

Will you raffle any item or items (chest, quilt, afghan, jewelry, etc.)? YES ______ NO _______

We wish to reserve _____ raffle tables at $50.00 per table. $____________________
• All raffles, drawings, etc. are required to be set up on the concourse area of the arena.

Electrical outlet charge $20.00 (additional to table charge) if needed for raffle table. $____________________

Goodie/Exam Bags:  We wish to reserve ___________ tables at $10.00 per table to pass out Goodie/Exam Bags.  You will only need
to reserve a table (s) if your Boutique booth is located on floor of Reed Arena.  If your club’s booth is located on the concourse (raffle
area) then you may put the bags under your raffle
table and there will not be an additional charge. $____________________

Parking Fee charge $1.00 per vehicle for Thursday only.  How many parking
Passes will you require for Thursday ____________.  Total for parking passes: $____________________

The drawing will be held:  Saturday morning ______  Saturday afternoon _____ Date other than Parents’ Weekend _______________
Raffles must be completed and posted by 3:00 pm on Saturday if drawing is during Parents’ Weekend.    Raffle prizes must be
picked up by 4:30 pm on Saturday, No Exceptions.

Your CANCELED CHECK is your receipt. Make checks payable to:  FEDERATION OF TAMU MOTHERS’ CLUBS 

Total Enclosed:  $____________________

Thank you for participating in Parents’ Weekend Boutique, please do not hesitate to contact me if you
have questions or if I can be of assistance.
Prissy Urban, 5th Vice President



Federation of Texas A&M University Mothers’ Clubs
Prissy Urban, Fifth Vice President

P.O. Box 121
Pleasanton, Texas 78064

830-570-2932 (cell)E-mail:  glen.urban@att.net

BOUTIQUE INFORMATION

Please make your Boutique Workers aware of the following information:

AGGIE MOM BOUTIQUE: APRIL 16-17, 2010 (PARENTS' WEEKEND)

LOCATION: REED ARENA

SET UP DATE and TIME: Thursday, 4/15/10 12:00 p.m. to 5:00 p.m.

SALE HOURS: Friday, 4/16/09 10:00 a.m. to 4:30 p.m.
Saturday, 4/17/09 9:00 a.m. to 5:00 p.m.

UNLOADING

1. Use the Service Entrance of Reed Arena.  See enclosed map for details.  From the map, enter Reed
Arena on the unnamed road between John Kimbrough Blvd. and Tom Chandler Drive.  Some of the
drive and parking areas of Reed Arena will be barricaded.  Please use the street entrance to the Reed
Arena service entrance.

2. Doors will open at 12:00 p.m. Thursday, April 15, 2010 until 5 pm, for unloading materials and
setting up displays.  The loading dock will not be opened on Friday morning, April 16, 2010 except
for pre-approved clubs.

3. The Unloading and Parking Permit must be displayed on the dashboard to park and unload at Reed
Arena.  Due to traffic congestion, each club will be given two (2) unloading permits.  If you have more
than two (2) vehicles to unload, please share the permits as your vehicles unload.

4. Bring your own hand trucks, push carts, flat beds or dollies.  Having your own will expedite the process.
Arrange for unloading crews from your club.  Reed Arena will also provide a few flatbed carts for
unloading.  Please be kind to each other during unloading & loading times. Students will be at helping to
unload again this year.

5. UNLOAD, MOVE YOUR VEHICLE AND RETURN TO SET UP - in  that order please.  After
you unload, you may park your car in designated parking at Reed Arena.  Please keep your parking
permit on the dash of your vehicle.

6. Tables will be numbered and your club heart sign will be on your boutique table on Reed Arena floor.
You are to provide your own signage for the raffle table on the Concourse even if you have only
reserved raffle tables.  The heart signs will only be used for boutique tables.



Table Arrangement

1. Each club has been assigned the number of tables you paid and requested.

2. The table arrangements will be set up when you arrive on Thursday.  PLEASE DO NOT REARRANGE THE

TABLES .  In order to comply with the Fire Codes, we must have certain amount of "walk space".  If for any
reason, you feel you need to make a change, contact ME personally.  We must work together on this issue.

3. Included in this packet is a map of the boutique table layout for the Reed Arena floor and your raffle table
layout for the Concourse.  The tables on the Reed Arena and the Concourse will be labeled with your club
name.  Your table/tables will be highlighted on your map.  You are responsible for informing other workers
and club members the location of your table/tables.

4. Each club will have a wooden heart sign with your club's name written on it at your boutique tables.  This
will help shoppers identify you!!!  These signs belong to the Federation.  DO NOT TAKE THE SIGNS
when you pack to leave.  We use them each year.  DO NOT TAKE YOUR HEART SIGN OFF THE
TABLE AND PLACE ON THE FLOOR OR UNDER THE TABLE.

5. If you have paid the fee for electrical connections, please bring heavy-duty extension cords.  Only clubs that
have paid the fee will have access to electrical connections.

6. You will not be allowed to hang items on the walls on the arena floor or the concourse.  Nor will you
be allowed nail, staple or glue things to the tables.  Please remember we are guests at Reed Arena.  It's a
wonderful facility, let's help keep it that way.

7. You are responsible for your merchandise. If you need any type of quilt racks, jewelry stand or any other
display items, you must provide them yourself.  You will only have flat tables provided.

8. Each club must have a copy of their TEXAS STATE SALES TAX PERMIT  on file with the Fifth Vice
President and a copy on display at their table.

9. It is highly recommended that you cover your tables to the floor in front of your tables.  This not only
"hides" your storage boxes, but also looks professional.  The table dimensions are 6 feet by 30 inches.
Double-size sheets are wonderful, but this is only a suggestion.

10. Each club is responsible for its own sales personnel, change, pricing and displays (except tables).  When the
Boutique closes on Friday, the doors will be locked, so you may leave merchandise overnight.  However,
THE FEDERATION, REED ARENA AND THE UNIVERSITY WILL NOT BE RESPONSIBLE
FOR LOST OR STOLEN ITEMS .



FOOD

The rule at Aggie Mom Boutique has ALWAYS  been NO FOOD products.  If any club is reported selling any
food product, they will be asked to remove it immediately.  If they continue to sell the food product, they will
be removed from boutique...no exceptions and no reservation refund.  This does not apply to exam goodie
bags.  The food items in the bags are given to the students and not sold.

MONEY

1. Each club is responsible for their own change.
2. DO NOT  leave your money unattended at any time.
3. DO NOT leave your money at Reed Arena overnight.

OUTSIDE VENDORS

Any person, vendor or organization attempting to sell any items in Reed Arena on April 7-8, 2006, other than Aggie
Mothers' Clubs will be asked to leave.  If your club is working with an outside vendor, ALL MONIES MUST BE PAID
TO YOUR AGGIE MOMS' CLUB.  IT WILL BE UP TO YOU TO SETTLE WITH THE VENDOR AT A
LATER DATE AND LOCATION.  THERE WILL BE NO EXCEPTIO NS.

If you would like to have a complete copy of the proposals made and approved by the Executive Board of the Federation
of Texas A&M University Mothers' Clubs and the General Session regarding outside vendors selling at Aggie Mom
Boutique, please contact me and you will be sent a copy.

CARDBOARD/PACKING BOXES/TRASH

Please FLATTEN all your cardboard/packing boxes before disposing of them.  Let's keep the cleaning crews happy by
flattening all boxes before discarding them.  Trash bags will be provided each day for your club to dispose of cans, cups,
and food wrappers.  We all need to work together to clean up any spilled drinks and leave the building as nice as we find
it.

RAFFLE DRAWINGS

1. All raffle drawings must be completed and posted at 3:00 p.m. on Saturday.
2. Before you draw for a Raffle, be sure you state what item you are drawing.
3. Take the ticket with your club name on it, the winner's name and the item won to the Information Table on

the Concourse.  The winner will be posted at the Information Table.
4. Each club must make arrangements for any raffle/door prizes not picked by 4:00 p.m. on Saturday.

No Raffle/Door prizes may be left at Reed Arena after 4:00 p.m. for any reason!
5. Remind your members to bring their sticky address labels to Boutique.  It saves a lot of time when filling out the

raffle tickets.



RAFFLE DRAWING

1. Before you draw for a raffle, be sure you state what item you are drawing for.

2. Take the ticket with your club name on it, the winner’s name, and the item won to the Information Table
on the Concourse.  The winner will be announced and their name posted at the Information Table.

3. Each club must make arrangements for any raffle item not picked up by 4:00 p.m.  These items cannot
be left at Reed Arena after 4:00 p.m. for any reason.

Club Name

Raffle Item #1

Name of Winner #1

Address of Winner #1

Raffle Item #2

Name of Winner #2

Address of Winner #2



PARKING and TRANSPORTATION

Parking:   Parking Lot 101c will be available to Boutique Workers by special permit.  These parking permits
are valid for Thursday only.  Guests and Shoppers will be allowed free parking on Friday and Saturday, in Lots
100a, 100b, 100f and 100g.  Boutique workers may also park in these lots.  Handicap parking will be in Lot
102.  To print extra maps of Reed Arena and the TAMU campus go to:  http://transport.tamu.edu/maps.aspx

Bus Transportation:  Free shuttle bus transportation will be available to all parents, shoppers and guests to
limited locations on campus.  The bus stop will be in the drive between Lot 102 and Reed Arena and to print a

bus schedule go to:   http://transport.tamu.edu/transit/routemaps/all.pdf .  To print extra maps of bus route go to:
http://transport.tamu.edu/transit/routemaps/oncampus.pdf .



BREAK ROOM

The Break Room will be open to Boutique workers.  The room is located just behind the curtain located in
between the west and south entrance.  There will be no food served in this room. The purpose of this room is
to provide boutique workers a place to get away.  Tables will be set up for

REED ARENA CONCESSION

There will be a total of three Reed Arena concession stands open this year to serve everyone more efficiently.
ONE of the three will be located on the Arena floor near the elevators.   The other stands will be on the
concourse level and will be selling traditional concession food (nachos, etc.).

REMEMBER YOU ARE NOT ALLOWED TO BRING IN ANY FOOD O F YOUR OWN FOR
CONSUMPTION – ALL FOOD MUST BE PURCHASED FROM THE C ONCESSION STAND – THIS

IS A REED ARENA RULE.

TELEPHONES AND REST ROOMS

Public pay telephones are located on the concourse level by the elevators, near Sections 111-112 and Sections
126-127.  One public pay telephone is located on the arena floor in the loading/unloading area.  Rest rooms are
located all around the concourse level, near the box office and administration offices.  Rest rooms more
convenient for boutique are on the arena floor level near the concession.  Restrooms are also on the 2nd floor
and on the 3rd floor.



2010 BOUTIQUE
CHECK-OUT SHEET

CLUB NAME: ____________________________________________________________              

PERSON IN CHARGE: _______________________________________________________              

TABLES: _________________________________________________________________              

Aggie Moms:

We are guests in Reed Arena.  It will be your responsibility to see that the following is completed before you
leave on Saturday:

1.  All trash is in garbage bags, sealed and left at the end of your tables. ____________________

2.  All boxes and displays are flattened. ____________________

  
3.  All food and drinks are properly disposed in trash bags.  Any spilled food and/or
     drinks have been cleaned up.  ____________________

4.  Tables and floor area are clean. ____________________               

PLEASE CLEAR WITH PRISSY URBAN OR BOUTIQUE STAFF BE FORE
LEAVING ON SATURDAY!!!!!!

Check-out time: ____________________

Initialed and cleared by Prissy Urban or designee ____________________

DO NOT REMOVE WOODEN HEART WITH YOUR CLUB NAME.
TABLE SIGNS BELONG TO THE FEDERATION.


